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Inc. Village of Port Jefferson 
INVITATION TO BID 

VILLAGE OF PORT JEFFERSON 
Request for Proposals – Remediation, Repair or Replacement of 

roofs at specified Village of Port Jefferson-owned locations 
#133-2024 

 
SEALED BIDS MUST BE RECEIVED BY: 

 __________Thursday, May 2, 2024 at 3:00 PM__________  
 
 

DELIVER SEALED BIDS TO: 
 

Sylvia Pirillo, RMC 
Village Clerk 

Inc. Village of Port Jefferson 
121 West Broadway, 

Port Jefferson, NY  11777 
 

 
 
PLEASE NOTE THAT A MANDATORY WALK-THROUGH WILL BE 
CONDUCTED AT 2:00 P.M. ON APRIL 11, 2024; WITH ALL PROPOSED 
RESPONDENTS TO MEET AT VILLAGE HALL, 121 WEST BROADWAY, 
PORT JEFFERSON, NY, 11777. 
 
PLEASE CONTACT THE OFFICE OF VILLAGE CLERK SYLVIA PIRILLO 
VIA EMAIL (SPIRILLO@PORTJEFF.COM) TO CONFIRM YOUR 
ATENDANCE AT THE MANDATORY WALK-THROUGH.    
  

mailto:SPIRILLO@PORTJEFF.COM
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INVITATION TO BIDDERS - VILLAGE OF PORT JEFFERSON  

Request for Proposals – Remediation, Repair or Replacement of roofs at 
specified Village of Port Jefferson-owned locations 

# 133-2024 
   

The Village of Port Jefferson is soliciting Requests for Proposals for the remediation, 
repair or replacement of roofs at the following Village-owned locations:  

Village Hall, 121 West Broadway 
Department of Public Works, 88 North Country Road 

Village Center – 101A East Broadway  
Chandlery – 101 East Broadway 

 
Sealed Proposals will be received by Village Clerk Sylvia Pirillo at Port Jefferson 
Village Hall, located at 121 West Broadway, Port Jefferson, 11777 on or before 3:00 
p.m. prevailing time on Thursday, May 2, 2024 when they will be publicly opened 
and read aloud. Late proposals will not be accepted. 
  
The complete Proposal Package can be obtained from the Village Clerk’s Office from 
Monday through Friday, beginning on April 4, 2024, between the hours of 9:00 a.m. 
and 4:00 p.m. prevailing time, for a fee of $ 20.00 per Bid Package, and is also 
available on the official Village of Port Jefferson website: www.portjeff.com 
  
All questions must be received in writing by Village Clerk Sylvia Pirillo: at 
spirillo@portjeff.com no later than 4:00 p.m. on Thursday, April 25, 2024.  
 
All bids must be received promptly by 3:00 p.m. on May 2, 2024 at Village Hall in a 
sealed envelope clearly marked: Village Roofs – RFP # 133-2024.  
 
Please note that a bid bond will be required as part of this complete Bid Package, 
and also note that conformance to the Davis-Bacon Act requiring the payment of 
prevailing wages is required. 
 
The Incorporated Village of Port Jefferson reserves the right to reject any/all 
submitted quotations, or any part of the submitted quotation received.  
  

BY ORDER OF THE BOARD OF TRUSTEES OF THE VILLAGE OF PORT JEFFERSON 
 
Village Clerk Sylvia Pirillo, RMC / Incorporated Village of Port Jefferson  

http://www.portjeff.com/
mailto:spirillo@portjeff.com
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VILLAGE OF PORT JEFFERSON 

Remediation, Repair or Replacement of roofs at specified Village of 
Port Jefferson-owned locations  

# 133-2024 
 

SECTION ONE 
 
GENERAL INFORMATION: 
 
Purpose: Pursuant to section 103 of the NY General Municipal Law and the written 
procurement policies of the Inc. Village of Port Jefferson, the Village hereby solicits 
your sealed bid for the Remediation, Repair or Replacement of roofs at 
specified Village of Port Jefferson-owned locations  
 
Definition of Parties: The Village of Port Jefferson will hereinafter be referred to as 
The "Village" Respondents to the Bid shall be referred to as "Bidders." The Bidder to 
whom the contract is awarded shall be referred to as the "Contractor." 
 
Scope: The Village of Port Jefferson is seeking sealed bids for the Remediation, 
Repair or Replacement of roofs at specified Village of Port Jefferson-
owned locations.  
 
The successful bidder will be responsible for all items set forth in the specifications 
and bid documents. 
 
Evaluation Criteria: Bids will be evaluated on many criteria deemed to be in the 
Village’s best interests, including, and not limited to: 
1. Responsiveness to terms and conditions of Bid Package 
2. Consideration of overall qualifications 
3. Experience 
4. Benefit to the Village 
 
Award of Bid: The Village intends to award this quotation to a single Bidder, but 
may also award to multiple bidders, at its discretion. The Village may select the 
Bidder or Bidders which, in its opinion, has made the bid that is the most 
responsive and most responsible and may award the contract to that Bidder(s).  
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The Village reserves the right to waive minor irregularities.  The Village reserves, 
holds and may in its sole discretion exercise the rights and options to 1) request 
additional information from any Bidder, 2) use additional subsequent solicitations 
for proposals, 3) negotiate the Bidders for amendments or other modifications to 
proposals, or 4) interview selected Bidders and request presentations. 
 
Communication with the Village: It is the responsibility of the Bidder to inquire 
about any requirement of this Bid that is not understood. Responses to inquiries, if 
they change or clarify the Bid in a substantial manner, will be forwarded by 
addenda to all parties that have received a copy of the Bid package. The Village will 
not be bound by oral responses to inquiries or written responses other than 
addenda. 
 
Inquiries must be made in writing via e-mail, no later than 5 (five) days prior to the 
opening of bids to: 
 
Village Clerk Sylvia Pirillo, RMC 
Incorporated Village of Port Jefferson 
121 West Broadway 
Port Jefferson, NY 11777 
631-473-4724, X 219 
spirillo@portjeff.com 
 
Costs of Preparation: The Bidder assumes all costs of preparation of the bid and 
any presentations necessary to the bid process. 
 
Debarment: Submission of a signed and sealed bid in response to this solicitation is 
certification that your firm (or any subcontractor) is not currently debarred, 
suspended, proposed for debarment, declared ineligible or voluntarily excluded 
from participation in this transaction by any State or Federal department or agency. 
Submission is also agreement that the Village will be notified of any change in this 
status. 
 
Understanding: By submitting a sealed bid, the Bidder agrees and assures that the 
specifications are adequate, and the Bidder accepts the terms and conditions 
herein. Any exceptions should be noted in your response. 
 
Validity: Unless specified otherwise, all sealed bids shall be valid for ninety (90) 
days from the due date of the sealed bid. 
 
Submission: A SIGNED original, plus one (1) copy of the sealed bid must be 
submitted to Sylvia Pirillo, Village Clerk, Inc. Village of Port Jefferson, 121 West 
Broadway, Port Jefferson, NY 11777, in a sealed envelope by 3:00 p.m. Thursday, 
May 2, 2024 in order to be considered. 
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Bids received after the due date or time will not be considered. Bidders are strongly 
encouraged to submit sealed bids in advance of the due date to avoid the possibility 
of missing the due date because of unforeseen circumstances. Bidders assume the 
risk of the methods of dispatch chosen. 
 
The Village assumes no responsibility for delays caused by any package or mail 
delivery service. Postmarking by the due date WILL NOT substitute for receipt of a 
sealed bid. Additional time will not be granted to any single Bidder, however 
additional time may be granted to all Bidders if and when the Village determines 
that circumstances require it.  
 
FAXED OR E-MAIL BIDS WILL NOT BE ACCEPTED.  
LATE BIDS WILL NOT BE ACCEPTED.  
 
The envelope must be clearly identified on the outside as follows:  
 
Name of Bidder:   
 
Address of Bidder:    
 
Due Date:  
 
Name and Number of Bid:   
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SECTION TWO 
 
GENERAL TERMS AND CONDITIONS: 
 
Contract Documents: The contract contained in this bid package need not be signed 
at this time.  If a separate Contract is not provided in this bid package, the Contract 
entered into by the parties shall consist of the Bid package, the signed Bid 
submitted by the Contractor, the specifications including all modifications thereof, 
and a letter of agreement requiring signatures of the Village and the Contractor, all 
of which shall be referred to collectively as the Contract Documents. 
 
Contract Modification and Amendment: The parties may adjust the specific terms of 
this Contract (except for pricing) where circumstances beyond the control of either 
party require modification or amendment. Any modification or amendment 
proposed by the Contractor must be in writing to the Village Clerk. Any agreed 
upon modification or amendment must be in writing and signed by both parties. 
 
Contract Term: Delivery to be made as soon as possible, with a mutually agreed-
upon delivery date. 
 
Contract Data: The Contractor is required to provide the Village with detailed data 
concerning the Contract at the request of the Village. The Village reserves the right 
to audit the Contractor's records to verify the data. 
 
Contract Validity: In the event one or more clauses of the Contract are declared 
invalid, void, unenforceable or illegal, that shall not affect the validity of the 
remaining portions of the Contract. 
 
Insurance Requirements:  Please see attached- four (4) pages 
 
Non-Waiver of Defaults: Any failure of the Village to enforce or require the strict 
keeping and performance of any of the terms and conditions of this agreement shall 
not constitute a waiver of such terms, conditions, or rights. 
 
Cancellation/Termination: If the Contractor defaults in its agreement to provide 
services, personnel and/ or equipment to the Village 's satisfaction, or in any other 
way fails to provide service in accordance with the Contract terms, the Village shall 
promptly notify the Contractor of such default and if adequate correction is not 
made within seven (7) days, the Village may take whatever action it deems 
necessary to provide alternate services and may, at its option, immediately cancel 
this Contract with written notice. Cancellation does not release the Contractor from 
its obligation to provide goods or services per the terms of the Contract during the 
notification period. 
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Contact & Clarification(s): 
Sylvia Pirillo, RMC 
Village Clerk 
Inc. Village of Port Jefferson 
121 West Broadway, Port Jefferson, NY 11777 
 
Litigation: This Contract and the rights and obligations of the parties hereunder 
shall be governed by and construed in accordance with the laws of the State of NY 
without reference to its conflicts of laws principles. The Contractor agrees that any 
litigation, action or proceeding arising out of this Contract, shall be instituted in a 
state court located in the State of New York. 
 
Assignment: Neither party of the Contract shall assign the Contract without the 
prior written consent of the other, nor shall the Contractor assign any money due or 
to become due without the prior written consent of the Village. 
 
Equal Opportunity: In the execution of the Contract, the Contractor and all 
subcontractors agree, consistent with Village policy, not to discriminate on the 
grounds of race, color, religion, sex, sexual orientation, national origin, age, 
disability or veteran’s status and to provide reasonable accommodations to qualified 
individuals with disabilities upon request. The Village encourages the employment 
of individuals with disabilities. 
 
Independent Contractor: Whether the Contractor is a corporation, partnership, 
other legal entity, or an individual; the Contractor is an independent contractor. If 
the Contractor is an individual, the Contractor's duties will be performed with the 
understanding that the Contractor is a self-employed person, has special expertise 
as to the services which the Contractor is to perform and is customarily engaged in 
the independent performance of the same or similar services for others. The 
Contractor shall control the manner in which the services are performed; however, 
the Village shall specify the nature of the services and the results to be achieved. 
The Contractor is not to be deemed an employee or agent of the Village and has no 
authority to make any binding commitments or obligations on behalf of the Village 
except as expressly provided herein. 
 
Liens: The Contractor shall keep the Village free and clear from all liens asserted by 
any person or entity for any reason arising out of the furnishing of services or 
materials by or to the Contractor. 
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SECTION THREE 
 
PERFORMANCE TERMS AND CONDITIONS: 
 
Employees: The Contractor shall employ only competent and satisfactory personnel  
and shall provide enough employees to perform the required services efficiently 
and, in a manner, satisfactory to the Village. If the Village Clerk or designee notifies 
the Contractor in writing that any person employed on this Contract is incompetent,  
disorderly, or otherwise unsatisfactory, such person shall not again be employed in 
the execution of this Contract without the prior written consent of the Village Clerk. 
 
Wage Rates: Prevailing Wages: Work performed under this contract is 
governed by the New York State Labor Laws.  The Bidder shall comply with all 
the NYS Prevailing Wage requirements, and it shall be included in its entirety in the 
contract executed for work Section 220 of the NYS Labor Law now requires 
Contractors and subcontractors to submit "Certified Payrolls" every thirty days. The 
Contractor agrees to submit said payroll that pertains to each job a bill is submitted 
for. NO BILL WILL BE PAID WITHOUT THE RECEIPT OF THE CERTIFIED 
PAYROLL. 
 
Payment: Payment will be upon submittal of an invoice to the Village by the 
Contractor on a Net 30 (calendar day) basis. Invoices must include date work was 
performed, number of people assigned to the job and the number of hours worked.  
 
Contractor provided material should be itemized separately and apart from all  
charges for labor. A submission of the proper Prevailing Wage Certificate must be  
submitted with each submitted invoice. Payment will not be made without the 
proper submissions. 
 
Billing Time: Costs to the Village will begin when workers arrive on the job site and 
commence work, and end when workers leave the job site. A daily time slip shall be 
submitted to the Village Clerk for verification of hours worked. Overtime will be paid 
on a time and one-half basis only if the Village requests a) work outside of normal 
business hours (9:00 a.m. to 5:00 p.m., Monday through Friday), and/or b) when 
time on site exceeds 40 hours per week. 
 
Labor Rates: Labor rates will be in effect for the term of this Contract. The labor 
rate shall include all charges such as insurance, travel; Contractor provided items 
and all other costs. 
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SECTION FOUR 
 

BID CONTENT: 
  
Bidders shall ensure that all information required herein is submitted with the 
sealed bid. All information provided should be verifiable by documentation 
requested by the Village. Failure to provide all information, inaccuracy or 
misstatement may be sufficient cause for rejection of the bid or rescission of an 
award. Bidders are encouraged to provide any additional information describing 
operational abilities. Responses to each requirement below should be in order and 
clearly marked with the section number to which they respond. 
 
Business Profile: Provide a brief history of your company, length of time in 
business, number of employees. 
 
Completions: All items on Bidder Checklist must be submitted. 
 

Please submit two (2) copies of the entire BID package. 
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NON-COLLUSION BIDDING CERTIFICATE 
 

VILLAGE OF PORT JEFFERSON 
Remediation, Repair or Replacement of roofs at specified Village of 

Port Jefferson-owned locations 
#133-2024 

 
By submission of this bid, each bidder and each person signing on behalf of any 
bidder certifies, and in the case of a joint bid each party thereto certifies as to its 
own organization, under penalty of perjury, that to the best of knowledge and 
belief: 
 
1)  The prices in this bid have been arrived at independently without collusion, 
consultation, communication, or agreement, for the purpose of restricting 
competition, as to any matter relating to such prices with any other bidder or with 
any competitor. 
2)  Unless otherwise required by Law, the prices which have been quoted in this bid 
have not been knowingly disclosed by the bidder and will not knowingly be 
disclosed by the bidder prior to opening, directly or indirectly, to any other bidder 
or to any competitor. 
3)  No attempt has been made or will be made by the bidder to induce any other 
person, partnership or corporation to submit or not to submit a bid for the purpose 
of restricting competition. 
4)  The person signing this bid, under the penalties of perjury, affirms the truth 
thereof. 
 
 
Date:    
 
Signature of Bidder, if individual   
 
Name of Corporation    
 
Title of Officer   
 
Corporate Seal: 
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BIDDER INFORMATION 
 

VILLAGE OF PORT JEFFERSON 
Remediation, Repair or Replacement of roofs at specified Village of 

Port Jefferson-owned locations 
#133-2024 

 
Bidder name and address: 
 
 
______________________________________________  
 
______________________________________________  
 
______________________________________________ 
 
______________________________________________ 
 
  
If a corporation, name, address, phone no., fax no., email of: 
 
PRESIDENT _____________________________________________________  
 
SECRETARY _____________________________________________________  
  
TREASURER _____________________________________________________   
  
If a firm, name, address, phone no., fax no., email of all principals: 
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Attach a brief history of your company, with your length of time in business, and 
number of employees. 
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WAIVER OF LIEN 
 

VILLAGE OF PORT JEFFERSON 
Remediation, Repair or Replacement of roofs at specified Village of 

Port Jefferson-owned locations 
#133-2024 

 
 
OWNER: Inc. Village of Port Jefferson 
 
LOCATION: Port Jefferson Village Hall 121 W Broadway, Port Jefferson  
 
PROJECT: Remediation, Repair or Replacement of roofs at specified 
                  Village of Port Jefferson-owned locations  
 
SUPPLIER:   _________________________________________________ 
 
TRADE:       _______________________________________________________
    
For and in consideration of the payments to the undersigned supplier for completion 
as of (date) _______________ for under its contract, with the Inc. Village of Port 
Jefferson, the undersigned supplier hereby waives any and all liens, claims or rights 
to file any lien or liens against the Inc. Village of Port Jefferson as Owner/ 
Leaseholder of the building and the premises above referenced on account of labor, 
materials, or both, furnished and hereby agrees to promptly pay and expeditiously 
release any and all recorded or pending mechanics liens, material man’s and like 
liens filed in connection with such work; and shall defend and indemnify and save 
the Inc. Village of Port Jefferson harmless from any and all liability or expense 
incurred in discharging, defending or paying because of such liens or the 
enforcement thereof which arises out of the work referenced above. 
 
Supplier represents and warrants that all claims for labor and/ or materials 
furnished by it and/ or its subcontractors and or vendors at all tiers in connection 
with its completed work on this project, have been, or when due, will be paid 
including any and all applicable sales or use taxes (to the extent not exempt) and 
that to the best of knowledge, there are no liens or claims or rights to file liens 
existent with respect thereto. 
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IN  WITNESS  Whereof,  the  supplier  has  caused  this  waiver  to  be  duly  
executed,  on  this ____day  of _______________ 20____, by an officer or its duly 
authorized agent. 
 
BY: 
Supplier Name:    _______________________________________________ 
 
Name of Authorized Signer:__________________________________ 
                                                                (Print)   
 
Signature _______________________________________________ 
  
 
STATE OF NEW YORK ) 
COUNTY OF _____________) 
 
On the_____ day of  _____________, 20___ , before me personally appeared
 to me known who, being by me duly sworn, did depose that he/she is the 
____________________ of the______________________corporation described in 
and which executed the within instrument,; and that he/she signed his/her name 
thereto by the authority of the Board of Directors of said Corporation. 
 
 
________________________________ 
Notary Public 
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BID PROPOSAL 
 

VILLAGE OF PORT JEFFERSON 
Remediation, Repair or Replacement of roofs at specified Village of 

Port Jefferson-owned locations 
#133-2024 

 
The project specifications are set forth in attached documents. 
 
 
Lump Sum Amount: $ _______________________________________  
 
 
Signature:________________________________________________    
 
Representative’s Name: _____________________________________   
 
Representative’s Title: ______________________________________   
 
Vendor/Bidder Name: _______________________________________    
 
Address: _________________________________________________    
 
Telephone Number: ________________________________________    
 
Email Address: ____________________________________________    
 
Estimated Time to Complete Project: ___________________________    
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Incorporated Village of Port Jefferson 
Insurance and Indemnification Requirements for Independent Contractors/Sub-Contractors  

Page One of Four 
 

The CONTRACTOR shall maintain at a minimum the following insurance giving evidence of same to the 
OWNER on the Acord form Certificates of Insurance, Acord Form 855 – New York Construction 
Certificate of Liability Insurance Addendum; copy of the Additional Insured Endorsements; provide 
30 days’ notice of cancellation, non-renewal or material change; C105.2 form or State Insurance Fund 
Certificate or Self-Insured SI-12 for Workers Compensation and DB120.1 Certificate for NYS 
Disability.     The insurance coverage limits set forth in Schedule below are minimum coverage 
requirements, not limitations of liability.  New York State licensed admitted carrier is preferred; any non-
licensed/non-admitted carriers will be accepted at Incorporated Village of Port Jefferson’s discretion. The 
insurance carrier must have an A.M. Best Rating of at least A- IX.    All subcontractors must adhere to the 
same insurance and indemnification requirements.   
 
Certificate Holder for all policies: Incorporated Village of Port Jefferson 

121 West Broadway 
Port Jefferson, NY 11777  

Description Box to read: 
Incorporated Village of Port Jefferson, all elected and appointed officials, employees and volunteers of 
the Village, engineers, appointed professionals, and consultants are included as additional insureds 
per the General Liability including Contractual Liability and Products and Completed Operations, Automobile 
Liability and Excess Liability. Insurance Coverage is to be primary and non-contributory to any insurance 
carried by any additional insured.  Waiver of Subrogation is included on the Workers Compensation and 
General Liability in favor of the Additional Insureds. 
      

I. Workers Compensation  
Coverage   Statutory 

 Extensions   Voluntary Compensation 
     Employers Liability – Unlimited in the State of New York 

Waiver of Subrogation in favor of Incorporated Village of Port Jefferson 
 
 

II. New York State Disability and Paid Family Leave 
 Coverage   Statutory New York State Benefits 
 
III. Commercial General Liability 
 Coverage and Limits  Occurrence – ISO Form CG2001 10-01 or Equivalent 
     General Aggregate   $2,000,000 
     Products & Completed Operations $2,000,000 
     Personal & Advertising Injury $1,000,000 
     Per Occurrence Limit   $1,000,000 
     Damage to Premises Rented To You $   100,000 
     Medical Expense   $       5,000 
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Incorporated Village of Port Jefferson 
Insurance and Indemnification Requirements for Independent Contractors/Sub-Contractors 

Page Two of Four 
 

III. Commercial General Liability - continued 
 
Additional Insured Incorporated Village of Port Jefferson, all elected and 

appointed officials, employees and volunteers, 
engineers, appointed professionals, and consultants, 
using ISO Form CG2026 or equivalent including products 
and completed operations coverage ISO Form CG2037 or 
equivalent.  Additional Insured coverage on a primary and 
non-contributory basis. 

Extensions – Mandatory 
  

• Aggregate Limits to apply per project. 
 

• Full Contractual Liability extending to Hold Harmless Agreement. 
  

• Contractual Liability Insurance is afforded per the definition of “insured contract” as defined 
in Form CG0001 with no endorsements that amend or restrict the definition of “insured 
contract”. 

  
• The general liability is to be primary and non-contributory to any insurance carried by any 

additional insured. 
 

• The general liability must not include any exclusion, limitation or restriction pertaining to 
interior or exterior work height; “action over” type claims; or “injury to employee or 
subcontractor” exclusions, nor any exclusions for Claims that fall within the Purview of New 
York Labor Law Sections 200, 240 &241. 

  
• Waiver of Subrogation in favor of all additional insureds.   

 
• Coverage for the services rendered for the municipality, including, but not 

limited to removal, replacement enclosure, encapsulation and/or disposal of 
asbestos, or any other hazardous material, along with any related pollution 
events, including coverage for third party liability claims for bodily injury, 
property damage and clean-up costs, if applicable. 
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Incorporated Village of Port Jefferson 
Insurance and Indemnification Requirements for Independent Contractors/Sub-Contractors 

Page Three of Four 
 

IV. Pollution Liability: If contract involves environmentally regulated substances or hazardous 
material exposure(s) and/or the disposal of waste or other hazardous substance from the 
worksite, the contractor shall maintain Contractor’s Pollution Liability including Pollution Legal 
Liability insurance in the amount of at least $5,000,000. per occurrence for 3rd party liability and 
clean-up. This coverage is to remain in effect for a minimum of (5) five years following the 
completion of work. If written on a claims made basis, the retroactive date must pre-date the 
inception of the contract or agreement 

 
 
V. Automobile Insurance 
 Limit    $1,000,000. Combined Single Limit 

Additional Insured Incorporated Village of Port Jefferson, all elected and 
appointed officials, employees and volunteers, 
engineers, appointed professionals, and consultants on a 
primary and non-contributory basis. 

 
The automobile liability is to be primary and non-
contributory to any insurance carried by any additional 
insured. 

 
VI. Umbrella Liability   

Coverage Umbrella Form or Excess Follow Form of primary general 
liability and auto liability 

 Limit    $2,000,000. 
 

Additional Insured Incorporated Village of Port Jefferson, all elected and 
appointed officials, employees and volunteers on a 
primary and non-contributory basis. 
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Incorporated Village of Port Jefferson 
Insurance and Indemnification Requirements for Independent Contractors/Sub-Contractors 

Page Four of Four 
 
VII.  BONDS                      
       Bid Bond or certified check            Minimum of 5% of contract bid. 
        Bond Form                 AIA Document A310 Current Edition or certified check 
  
        Final Bonds             1.  Performance and Payment bonds (labor & materials) 
     Minimum Limit 100% of Contract Price 
     2. Maintenance Bond 
                    Minimum Limit 100 % of Performance and Payment Bond 
        Term - 2 Year from Acceptance of Job 
  
        Bond Form                 AIA Document A312 or current edition.   
 

NOTE:  Surety Company must be NYS licensed and on current list of “Surety Companies Acceptable on 
Federal Bonds” as published in Federal Register by the Audit Staff Bureau of Accounts, US Treasury 
 

 INDEMNIFICATION/HOLD HARMLESS AGREEMENT 
The INDEPENDENT CONTRACTOR/VENDOR shall indemnify, hold harmless and defend the 
Incorporated Village of Port Jefferson, its officers, employees, and/or agents from any and all 
liability, damage, loss, claims, demands and actions of any nature whatsoever, for any reason 
whatsoever, foreseeable or unforeseeable, which arises out of or is connected with, or is claimed 
to arise out of to be connected with, any undertaking, product, goods, merchandise, products, 
services sold and/or work supplied, furnished or performed by the INDEPENDENT 
CONTACTOR/VENDOR or its subcontractors and/or agents, on account of personal injury, death 
or property loss to the Incorporated Village of Port Jefferson, its officers, employees, agents or 
to any other persons, third parties, or property, but shall not include claims resulting from the gross 
negligence or willful misconduct of Incorporated Village of Port Jefferson   This indemnity and 
hold harmless is intended to be as broad as is permitted by law and to include claims of every kind 
and nature – for tort, under contract, for strict liability or other liability without fault, under statute, 
rule, regulation or order, and otherwise. 
 
The indemnification provided by this Agreement shall be a continuing right to indemnification and 
shall survive the expiration or termination of this Agreement. 
 
IN WITNESS WHEREOF, the undersigned has duly executed this Agreement the ___ day of 
___________________, 20___.      
______________________    ________________________________ 
Witness      INDEPENDENT CONTRACTOR/VENDOR 
 
______________________    ________________________________ 
Signature      Address 
 
______________________    ________________________________ 
Date       Signature 
______________________    ________________________________ 
Print Name      (Please Print Name and Title) 

https://www.lawinsider.com/clause/survival-of-indemnity
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SCOPE OF WORK 
 

VILLAGE OF PORT JEFFERSON 
Remediation, Repair or Replacement of roofs at specified Village of 

Port Jefferson-owned locations 
#133-2024 

 
 

Specifications for Village Hall Roof Repair 
 

 
Requirements for Bid Opening 

● Mandatory walk through (required for exact scope of work) 
● Must follow manufacturers recommendation on applications and materials to 

be used to properly bond the silicone to the metal roofing 
● Remove all debris from job site and clean job site 

 
Specifications to Repair Slate Roof for Leaks 

● If slate is needed, must match the same color and thickness 
 
Specifications  Strip existing Slate Roof 

● Replace with new slate roof 

Specifications  Remove Existing  Slate Roof  
● Ice and water shield entire roof  
● Use Echostar roofing system to replace slate roof 

Specifications Repair existing Cupola 
● Remove all rotted wood 
● Replace all rotted wood with Azak trim 
● Sand existing wood on cupola in preparation for painting 
● Use Benjamin Moore primer water base 
● Two coats Super White OC-152 High Gloss 

 
● Price/Quote each bullet point individually  
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Specifications for Chandlery Building Roof Repair 

 
 
Requirements for Bid Opening 
 

● Mandatory walk through (required for exact scope of work) 
● Must follow manufacturers recommendation on applications and materials to 

be used to properly bond the silicone to the metal roofing 
● Remove all debris from job site and clean job site 

 
Specifications for Roof Repair #1 
 

● Repair roof leak around air conditioning unit  
● Repair northern section where roofing meets the parapet wall 
● Flashing around chimney at rear northern side of the building 
● Roof drains to be resealed  
● Use Karnack appropriate for roofing repairs 

 
Specifications for Roof Repairs #2 Hot Tar application 
 

● Reset all roof drains 
● Flash the chimney  
● Apply hot tar to the entire roof 
● Install 30lb felt 
● Apply again using hot tar to the entire roof 
● Apply Karnak 97 Fibered Aluminum Silver Reflective Roof Coating 

 
 

 
● Price/Quote each bullet point individually  
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Specifications for Highway Department  Roof Repair 
 

Requirements for Bid Opening 
 

● Mandatory walk through (required for exact scope of work) 
● Must follow manufacturers recommendation on applications and materials to 

be used to properly bond the silicone to the metal roofing 
● Remove all debris from job site and clean job site 

 
Specifications and Scope of Work Replace Existing Roof 
 

● There are two sections of the upper roof 
● Section A 73x38 
● Section B 73x46 
● Strip upper portions A & B of existing roof 
● Remove aluminum capping and fascia  

Specifications Install New Roof Option #1 
 

● Install 2” insulation board 
● Install 1” tack board 
● Install torch down rolled fire rated roofing 
● Paint with Karnak 97 silver fiber aluminum 
● Install aluminum capping and fascia gage 0.30  

 
Specifications Install New Roof Option #2 
 

● Install 2” insulation board 
● Install 1” base/tack sheet 
● Install EPDM rubber gage 0.060  
● Paint with Karnak 501 coating 
● Install aluminum capping and fascia gage 0.30 

  
Specifications Repair Block Wall on North face only between 1 and 2 story 
buildings 
  

● Fill cracks with hydraulic cement 
● Paint wall with white Theraseal waterproofing material  
● Install Streamline Panels on ⅝” hat channel with bottom closure piece. Color 

to be determined. 

 
● Price/Quote each bullet point individually  
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Specifications for Village Center Roof Repair 
 

            
Requirements for Bid Opening 
 

● Mandatory walk through (required for exact scope of work) 
● Must follow manufacturers recommendation on applications and materials to 

be used to properly bond the silicone to the metal roofing 
● Remove all debris from job site and clean job site 

Specifications 
 

● Metal roof, clean thoroughly around all screw penetrations 
● Clean around all roof penetrations ie vents, etc. 
● Use GE silicone #2 and cork around all screws including tops and sides 
● Use GE silicone #2 and cork around all remaining penetrations ie vents, etc. 
● Glass Atrium 3rd floor leak between roof and glass: apply GE silicone #2 

 
 


